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Early Years Foundation Stage Policy 
 
Our School Vision 

 We want… every child to love coming to school and to love learning. 

 We want… all children to feel secure and cared for. 

 We believe… in teaching the whole child and finding exciting ways 
           to enhance their learning experience so that when they leave St. 
           Margaret’s, they say what a fantastic school it is in every way. 
 
And this is what we aim to do 

 Provide a high quality education, where children can grow in knowledge and understanding. 

 Equip all children with appropriate skills, attitudes and values. 

 Create an environment where every child can fulfil their potential. 

 Encourage every child to benefit from our caring staff and fine facilities. 

 Enable every child to communicate with confidence in every situation. 

 Treat every child with the highest standards of courtesy, loyalty, honesty and fairness, and 
expect the same from them in return. 
 

Introduction 
 

This document is a statement of the aims, principles and strategies for teaching and learning at to 
all the Early Years at St. Margaret’s School. 

 
Aims of the Early Years  
 
The aims of the policy are essentially concerned with the development of the young child.  The 
wide range of activities and experiences which are offered are intended to enrich the overall 
development of each child.  They are, therefore, concerned equally with emotional, social, 
physical, aesthetic and intellectual development. 
 
Our aim in meeting the needs of each child is to: 

 Ensure an appropriate play-based curriculum offers continuity and progression. 

 Children are treated as individuals. 

 Children develop confident attitudes and relationships.  

 Children are supported and encouraged when faced with new experiences  

 Time and space is given for dynamic exploration both indoors and out.  

 A meaningful context for learning is carefully planned and resourced with good quality 
materials which enables children to interact at their own level of development and allow for 
good progression. 

 A high adult/child ratio with adults that understand the importance of play. 

 Qualified/experienced adults, who nurture curiosity and enjoyment, observe, assess and 
listen to them, respond appropriately and have high expectations.  

 Parents/Guardians, Early Years’ staff and other professionals who work together in 
partnership.  

 A stimulating environment with easily accessible resources.  

 Children are given the opportunities and support to become independent and active 
learners, and to develop their critical thinking, creativity and imagination. 

 Experiences which enable children to appreciate the multicultural society in which they live.  

 Adults who respect and value children’s play/learning and are able to interact sensitively. 

 Adults that have the time to observe children and monitor their development in all areas of 
the curriculum to inform future planning. 



Early Years Foundation Stage Policy: St Margaret’s Preparatory School Page 3 
 

 
 
We intend to ensure that the early experiences gained in our Early Years’ Department provide a 
secure foundation upon which later stages of education can build. 
 
 
British Values  
 
In the early years we are committed to the fundamental British Values: Democracy; Rule of the 
land; Individual Liberty and Mutual respect.  
 
Democracy: Making decisions together.  
As part of the focus on self-confidence and self-awareness as cited in Personal, Social and 
Emotional Development:  

 Staff encourage children to know their view counts, to value each other’s views, values and 
families and talk about their feelings, for example when they do or do not need help. When 
appropriate demonstrate democracy in action, for example, children sharing views on what 
big activities to have out by a show of hands.  

 Staff support the decisions that children make and provide activities that involve turn taking, 
sharing and collaboration. Children are given opportunities to develop enquiring minds in an 
atmosphere where questions are encouraged and valued. 

 
Rule of Law: Understanding rules matter as cited in Personal, Social and Emotional 
Development.  
As part of the focus on managing feelings and behaviour: 

 Staff ensure that children understand their own and others behaviour and its consequences 
and learn to distinguish right from wrong. 

 Staff collaborate with children to create the rules and the codes of behaviour, for example, 
to agree the rules about tidy up time. Individual Liberty: Freedom from all. As part of the 
focus on self-confidence and self-awareness and people and communities as cited in 
Personal, Social and Emotional development and Understanding the World.  

 Children should develop a positive sense of themselves. Staff provide opportunities to 
develop their self-knowledge, self-esteem and increase their confidence in their own 
abilities, for example, setting and achieving their own class goals. 

 Staff encourage a range of experiences that allow children to explore the language of 
feelings and responsibility, reflect on their differences and understand we are free to have 
different opinions, for example discussing our favourite activities in Circle time.  

 
Mutual Respect and Tolerance: treat others as you want to be treated. As part of the focus on 
people and communities, managing feelings and behaviour and making relationships as cited in 
personal, Social and Emotional development and Understanding the World:  

 Staff create an ethos of inclusivity and tolerance where views, faiths, cultures and races are 
valued and children are engaged with the wider community. 

 Children acquire a tolerance and appreciation of and respect for their own culture and other 
cultures. They know about similarities and differences between themselves and others and 
among others families, faiths, communities, cultures and traditions and share and discuss 
practises, celebrations and experiences.  

 Staff encourage and explain the importance of tolerant behaviours such as sharing and 
respecting each other’s opinions.  

 Staff promote diverse attitudes and challenge stereotypes, for example by sharing stories 
that reflect and value a diverse range of experiences.  

 
What is not acceptable is:  
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 Actively promoting intolerance of other faiths, cultures and races. 

 Failure to challenge gender stereotypes and routinely segregate boys and girls. 

 Isolating children form their wider community. 

 Failure to challenge behaviours that are not in line with the fundamental British Values. 
 
Prevent Duty 
Prevent is a government strategy designed to stop people becoming terrorists or support terrorists 
or extremist causes. It covers all types of terrorism and extremism, including the extreme right 
wing Islamist groups and other causes. 
We have the responsibility to protect children from radicalisation and extremism. 
 
For the EYFS children we contribute to the Prevent strategy by: 

 Exploring other cultures and religions and promoting diversity. 

 Challenging prejudices and racist comments. 

 Developing critical thinking skills and strong, positive self-identity. 

 Promoting the spiritual, moral, social and cultural development of pupils, as well as British 
values. 

 

Curriculum 
 
The EYFS Curriculum reflects the foundation that young children learn effectively through play. 
Through purposeful play children explore and develop learning experiences which help them to 
make sense of the world. They practise and build up ideas and learn to control themselves and 
understand the need for rules. They have the opportunity to think creatively alongside other 
children and adults as well as on their own. They communicate with others as they investigate and 
solve problems. 
 
St. Margaret’s seeks to provide the EYFS statutory requirements (2017) by ensuring:  
 

• quality and consistency in our early years’ setting, so that every child makes good 
progress and no child gets left behind;  

• a secure foundation through learning and development opportunities which we plan 
around the needs and interests of each individual child and are assessed and reviewed 
regularly;  

• partnership working between practitioners and with parents and/or carers;  

• equality of opportunity and anti-discriminatory practice, ensuring that every child is 
included and supported.  

 
 
 
We base our curriculum on the four themes of Early Years Foundation Stage (2017): 
  

A Unique Child  
 We recognise that each child is a competent learner who can be resilient, capable, confident and 
self-assured.  
 
Positive Relationships  
We recognise that children learn to be strong and independent from secure relationships and 
therefore aim to develop caring, respectful, professional relationships with the children and their 
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families. We work in partnership with parents regularly informing parents of their child’s progress 
and of ways in which they may support them.  
 
Enabling Environments  
We aim to create an attractive and stimulating learning environment where children feel confident, 
secure and challenged. Play based learning is paramount and children direct their own learning 
from carefully planned opportunities provided by staff. Staff will also enhance play and extend as 
needed to further individual learning. The children have daily access to an indoor and outdoor 
environment that is set up in discrete areas of learning with planned continuous provision. 
Resources are organised so that children can access them independently and take responsibility 
for tidying away. 
 
Learning and Development  
We recognise that children develop in different ways and at different rates. Children’s attitudes and 
dispositions to learning are influenced by feedback from others; we use praise and 
encouragement, as well as House points/good work assemblies and rewards, to encourage 
children to develop a positive attitude to learning. 
 
There are seven areas of learning and development which we shape educational programmes in 
our early years’ setting. All areas of learning and development are important and inter-connected. 
Three areas are particularly crucial for igniting children’s curiosity and enthusiasm for learning, and 
for building their capacity to learn, form relationships and thrive especially in the early years. 
These three areas, the prime areas, are: 
 
 Communication and Language  
           Physical Development 
           Personal, Social and Emotional Development 
 
We also support children in four specific areas, through which the three prime areas are 
strengthened and applied. The specific areas are:  
             
           Literacy 
 Mathematics 
 Understanding the World 
 Expressive Arts and Design 
 

The children spend much of their day with their class teachers and their qualified assistants, who 
nurture, observe and plan for each child’s individual development. The teaching & learning in 
these areas is accomplished through a careful balance of teacher and child-led activities. We also 
have specialist teachers for Music, Music and Movement, Games, French and Forest School. 
 

 
 
 
 
Key Person Policy’ 
 
‘A Key Person has special responsibilities for working with a small number of children, 
giving them the reassurance to feel safe and cared for and building relationships with their 
parents.’ 
 



Early Years Foundation Stage Policy: St Margaret’s Preparatory School Page 6 
 

At St Margaret’s, each child is assigned a key person. Their role is to help ensure that every 
child’s care is tailored to meet their individual needs, to help the child become familiar with the 
setting, offer a settled relationship for the child and build a relationship with their parents. The key 
person will also observe, record and assess information to establish their interests, needs, 
achievements and future planning. This includes keeping a learning journal of the children’s 
progress, which is shared with parents on a regular basis. 
 
 

Learning and Development  
 
We plan around the seven areas of the early years’ foundation stage curriculum. Planning the 
early years’ curriculum we understand children develop and learn in different ways, at different 
rates and it should be challenging and enjoyable for each child. In the Nursery, who are the 
youngest children, there is a strong focus on the prime areas. The prime areas reflect the key 
skills and capacities all children needs to develop and learn effectively, and become ready for 
school. As the children become more confident, the balance moves towards a more equal focus 
on all areas of learning which are equally important and inter-connected. Leading to the Key Stage 
1 curriculum.  
In addition to these areas of learning, we embed highly effective spiritual, moral, social and cultural 
development into our curriculum and school experience. British Values are embedded in an age-
appropriate way.   

 
The Prime Areas 

 
Communication and Language   (CL) 
 
Communication and Language development involves giving children opportunities to experience 
a rich language environment; to develop their confidence and skills in expressing themselves; and 
to speak and listen in a range of situations. (EYFS 2017) 
 

Communication and Language is divided into three sub sections which cover Listening and 
Attention, Understanding and Speaking. At St Margaret’s, we place a strong emphasis on 
developing the children’s capability in these areas to ensure these important characteristics of 
language development provide the foundations for literacy and skills for life. In small and large 
groups, children listen attentively and talk about their experiences.  They use a growing 
vocabulary with increasing fluency to express thoughts and convey meaning to the listener.  They 
listen and respond to stories, songs, nursery rhymes and poems.  They make up their own stories 
and take part in role-play with confidence. 
 

 
Physical Development (PD) 
 

Physical development involves providing opportunities for young children to be active and 
interactive; and to develop their co-ordination, control, and movement. Children must also be 
helped to understand the importance of physical activity, and to make healthy choices in relation to 
food.                                                 (EYFS 2017) 

 

Physical development is divided into two sub sections moving and handling, and health and self-
care. We focus on the importance of physical development by children moving confidently and 
imaginatively with increasing control and coordination, and an awareness of space and others.  
They use a range of small and large equipment, and balancing and climbing apparatus, with 
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increasing skill.  They handle appropriate tools, objects, construction and malleable materials 
safely and with increasing control as well as making healthy choices of food. 
 

 

 
Personal, Social and Emotional Development (PSED) 
 

Personal, social and emotional development involves helping children to develop a positive 
sense of themselves, and others; to form positive relationships and develop respect for others; to 
develop social skills and learn how to manage their feelings; to understand appropriate behaviour 
in groups; and to have confidence in their own abilities.                                                                                                      
(EYFS 2017) 

 

Personal, social and emotional development has three sub sections making relationships, self-
confidence and self-awareness and managing feelings and behaviour. Our outcomes focus on 
children building confidence, showing appropriate self-respect, concentration and perseverance in 
their learning and to seek help where needed. The children play, co-operate, are sensitive to the 
needs and feelings of others, and show respect for people of other cultures and beliefs. They are 
eager to explore new learning and show the ability to initiate ideas and to solve simple practical 
problems. They cover important aspects of personal, social, moral and spiritual development 
including the development of personal values and an understanding of self and others. 
   

 
The Specific Areas 

 
Literacy (L) 
 

Literacy development involves encouraging children to link sounds and letters and to begin to 
read and write. Children must be given access to a wide range of reading materials (books, 
poems, and other written materials) to ignite their interest. (EYFS 2017) 

Literacy has two sub sections of Reading and Writing. Our objective is to ensure success in early 
reading and writing skills for each child. Phonics plays a big part in this area and the ability to 
blend for reading and segment for spelling are skills that are promoted through Jolly Phonics, Big 
Cat Phonics, and Letters and Sounds. 
In their writing, they use pictures, symbols, familiar words and letters to communicate meaning, 
showing awareness of some of the different purposes of writing.   
 
 

Mathematics (M) 
 
Mathematics involves providing children with opportunities to develop and improve their skills in 
counting, understanding and using numbers, calculating simple addition and subtraction problems; 
and to describe shapes, spaces, and measures. (EYFS 2017) 

 

Mathematics is divided into two sub sections, Number and Shape, Space and Measure. Our 
desirable outcome is to cover important features of developing mathematical understanding and 
provide a foundation for Mathematics. The children focus on achievement through practical 
activities, solving problems and using and understanding language in the development of simple 
mathematical ideas. 
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Understanding the World (UW) 
 
Understanding the world involves guiding children to make sense of their physical world and 
their community through opportunities to explore, observe and find out about people, places, 
technology and the environment.                         (EYFS 2017) 

 
Understanding the world delivers a foundation for the humanities, scientific and technological 
learning through the three sub sections people and communities, the world and technology. 
Children learn about where they live, their environment, their families and past and present events 
in their own lives and others.  They explore, understand and recognise features of living things, the 
natural and made world. 
 

Expressive arts and design (EAD) 
 
Expressive arts and design involves enabling children to explore and play with a wide range of 
media and materials, as well as providing opportunities and encouragement for sharing their 
thoughts, ideas and feelings through a variety of activities in art, music, movement, dance, role-
play, and design and technology. (EYFS 2017) 
 
Expressive arts and design is divided into two sub sections, exploring and using media and 
materials and being imaginative. Our desirable outcome is all children have the opportunity to 
experience activities in art, music, movement, dance, role play, design, drama and technology, to 
enhance the children’s imagination, communication and to express ideas and feelings in 
expressive ways. 
 
 
In planning and guiding children’s activities using these areas of learning, staff will reflect on the 
different ways that children learn and reflect these in our practice. Three characteristics of effective 
teaching and learning are:  
 
• Playing and exploring –  

Our children explore and develop learning experiences through play, which helps them make a 
good sense of the world around them. They build up their ideas, learn good behaviour and 
understand the need for rules and boundaries. They have the opportunity to think creatively 
alongside other children as well as independently. They communicate with others as they 
investigate and solve problems. We deliver learning for all of the areas through purposeful play 
and learning experiences, with a balanced of adult-led and child-initiated activities. 

• Active learning –  

Our children learn to be active learning by being motivated and interested. Children are 
encouraged to be independent, make decisions and have control over their learning. Our aim is to 
provide children with taking ownership of their learning and feeling proud of their achievements.  

• Creating and thinking critically –  

Our Children are given an opportunity to be creative through all areas of learning, not just through 
the arts. Staff support the children’s thinking and help them to make connections by showing an 
interest, offering encouragement, clarifying ideas and asking open ended questions. Children are 
able access resources freely both in the classroom and outdoors to extend their learning. 

 

Child Protection  
 
At St Margaret’s, we promote safeguarding and welfare of children very seriously. In the whole 
School Safeguarding Children Policy, we follow the guidance and procedures of Essex and 
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Suffolk’s Local Safeguarding Children Board (LSCB). It includes an explanation of the action to be 
taken in the event of an allegation being made against a member of staff, and the use of mobile 
telephones and cameras.  
The Head of Early Years’ is the designated person for the EYFS. We have a Senior Member of 
Staff who is the whole school designated person. The staff responsible have attended the 
appropriate child protection courses. 
All staff have been trained to understand our safeguarding policy and procedures and are regularly 
updated with new knowledge of safeguarding issues. If there are any concerns about children’s 
safety or welfare, we must notify agencies with statutory responsibilities without delay. We will also 
notify Ofsted of any allegations of serious harm or abuse by any person living, working or looking 
after children at the premises or elsewhere. See all Safeguarding policies on the school website.  
 
 
Inclusion  
At St. Margaret’s, we value the diversity of individuals within the school and do not discriminate 
against children because of ‘differences’. All children and families are treated fairly regardless of 
race, religion, gender or abilities. In the EYFS, we understand children learn and develop at 
different rates. We set realistic and challenging expectations that meet the needs of the children 
by: planning for the individual child; using different teaching strategies and resources which reflect 
on diversity which are free from discrimination and stereotyping; work closely with parents and 
other professionals; and build on the children’s knowledge, understanding, experiences and 
interests to enhance confidence and self-esteem.   
We promote equality of opportunity for children in our care including support for children with 
special needs or disabilities. We have a whole school SENCO who liaises with all the staff, Head 
of Early Years, LT, the Head master and other professionals. We abide by the SEN code of 
practice. 

 
Observation, assessment and planning  
 
We recognise that supporting and extending the children’s development begins by observing the 
children and assessing their interests, development and learning, before planning achievable 
activities and experiences.  
The planning within the Early Years department follows the schools’ Long Term Plan alongside 
Short Term (weekly planning), which is based around the children’s needs and interests. These 
plans are used and implemented by the class teacher and key person who has a good 
understanding of their children. A regular assessment of the children’s learning and development 
enables information to be updated to ensure that future planning reflects identified needs. 
Assessment in the Early Years’ department takes the form of observations involving the class 
teacher, key person, staff and information from parents. These observations are recorded in the 
children’s individual ‘Learning Journey’ books and additional evidence books. If a child attends 
another setting other than St. Margaret’s, we make contact with them to ensure a two way flow of 
communication. 
 
 
 
Assessment - Progress check at aged two 
 
In the Nursery, staff will review the children’s progress aged between two and three, and provide 
and discuss with parents and/or carers a short written summary of their child’s development in the 
prime areas which can be used to support learning at home. This progress check will identify the 
child’s strengths, and any areas where the child’s progress is less than expected. If there are 
significant emerging concerns, or an identified special educational need or disability, the staff will 
develop a targeted plan to support the child’s future learning and development involving other 
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professionals (for example, our Special Educational Needs Co-ordinator) as appropriate. It will 
also describe the activities and strategies the school intends to adopt to address any issues or 
concerns. 
If a child moves settings between the ages of two and three, the staff will liaise with the other 
setting to ensure the progress check is undertaken by the setting where the child has spent most 
time.  
 
We will encourage parents and/or carers to share information from the progress check with other 
relevant professionals, including their health visitor, and/or a teacher (if a child moves to school-
based provision at age three). We will also agree with parents and/or carers when will be the most 
useful point to provide a summary. The staff will work with parents so it can be provided in time to 
inform the Healthy Child Programme health and development review at age two whenever 
possible (when health visitors gather information on a child’s health and development, allowing 
them to identify any developmental delay and any particular support from which they think the 
child/family might benefit). Taking account of information from the progress check (which reflects 
ongoing, regular observation of children’s development) should help ensure that health visitors can 
identify children’s needs accurately and fully at the health review. The staff must have the consent 
of parents and/or carers to share information directly with other relevant professionals, if they 
consider this would be helpful. 
 
At the end of the Early Years Foundation Stage Assessments  

 
In the final term of the year in which the child reaches age five, and no later than 30 June in that 
term, the EYFS Profile will be completed for each child including those with special educational 
needs or disabilities by the Reception teacher. The Profile will provide parents and carers, 
practitioners and teachers with a well-rounded picture of a child’s knowledge, understanding and 
abilities, their progress against expected levels, and their readiness for Year 1. The Profile will 
reflect: ongoing observation; all relevant records held by the setting; discussions with parents and 
carers, and any other adults whom the teacher, parent or carer judges can offer a useful 
contribution.  
Each child’s level of development will be assessed against the early learning goals. The teachers 
will indicate whether children are meeting expected levels of development, or if they are exceeding 
expected levels, or not yet reaching expected levels (‘emerging’).  
 
The School will share the results of the Profile with parents and/or carers, and explain to them 
when and how they can discuss the Profile with the teacher who completed it.  
If a child moves to a new school during the academic year, the St. Margaret’s school will send 
their assessment of the child’s level of development against the early learning goals to the relevant 
school within 15 days of receiving a request. If a child moves during the Summer term, St. 
Margaret’s will liaise with the relevant providers to which of them will complete the Profile.  
 
St. Margaret’s EYFS will report EYFS Profile results to local authorities, upon their request. St. 
Margaret’s will permit the relevant local authority to enter their premises to observe the completion 
of the EYFS Profile, and permit the relevant local authority to examine and take copies of 
documents and other articles relating to the Profile and assessment. The teachers in the EYFS 
department will take part in all reasonable moderation activities specified by their local authority 
and provide the local authority with such information relating to the EYFS Profile and assessment 
as they may reasonably request.  

 

Transition from Reception to Year 1 
Reception teachers will discuss with Year 1 teachers a given copy of the Profile report, together 
with a commentary on each child’s skills and abilities in relation to the three key characteristics of 
effective learning; playing and exploring, active learning and creating and thinking critically.  
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These will inform a dialogue between Reception and Year 1 teachers about each child’s stage of 
development and learning needs and assist with the planning of activities in Year 1.  
 

 
English as an Additional Language  
For children whose home language is not English, staff will take reasonable steps to provide 
opportunities for children to develop and use their home language in play and learning, supporting 
their language development at home.  
‘When assessing communication, language and literacy skills, practitioners must assess children’s 
skills in English. If a child does not have a strong grasp of English language, practitioners must 
explore the child’s skills in the home language with parent to establish whether there is cause for 
concern about language delay’. (EYFS, 2017) 
 
Home/School Partnership 
 
In our school, we build positive relationships with parents by welcoming, listening to and 
acknowledge their thoughts, feelings and knowledge of their child. We believe that all parents 
have an important role to play in their child’s education and their future learning.  
We encourage a partnership with parents by:  

• Talking to parents about their child before their child starts in our setting.  
• Opportunities given to the children to spend time with their teacher/Key Person before 

starting school.  
• Inviting children and parents to transition events during the year before their child starts 

school. 
• Offering an open door policy from staff and the Headmaster.  
• Offering parents regular opportunities to meet and talk about their child’s progress and 

individual targets. 
• Using Home/School communication books. 
• Sending Learning Journey Books home for parents to see what their child has achieved.  
• Providing the nursery/school brochure which includes relevant information about the setting 

and staff before the child starts.  
• Information to parents about their child’s Key Person and the important role they play in 

their child’s care and education. 
• Providing a weekly school newsletter.  
• Parent notice boards.  
• Parents’ Evenings in Autumn and Spring Term.  
• Inviting parents to ‘Curriculum Meetings’. 
• Providing a written report on their child’s progress at the end of the year.  
• Encouraging parents to share their knowledge and expertise in the classroom.  
• Providing a curriculum information overview at the beginning of every term, outlining our 

curriculum plans for the term, and suggesting ways in which they can help their child.  
• Providing email addresses for teachers and Head of EYFS, for communication.  
• Invitation to Take tea with the Headmaster. 
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